ISOC PROJECT DESCRIPTION TEMPLATE
APPLICATION CHECKLIST

Please make sure the following are completed as part of your project application package:

___
Application Form is complete, including all compulsory items (marked with an asterisk *).

___
Current applicants who are previous Community Grants award recipients and currently have a project underway must have met all financial and reporting requirements for that past award.  Otherwise, the current application will not be considered.

___
Maximum funds requested from ISOC is US$10,000.

___
‘Other Documents’ and letters verifying Other Sources of Support are uploaded to the Application Form.

___
All fields in Project Description Template are complete.

___
Clarifying Sources of Support (see below) shows all project partners, the amount of support they are providing, and in what form (cash or in-kind).  Other Sources of Support represents at least 25% of the total project budget.

___
Budget Breakdown Template and Project Description Template are completed in full  & uploaded to the Application Form before submission.

Note well: Applicants should prepare to provide clarification of or revisions to application materials immediately after the cycle closes.

CLARIFYING OTHER SOURCES OF SUPPORT

ISOC will not fund the entire cost of the Project. At least 25% of the total budget for the Project must be contributed from other sources. This contribution can include cash contributions or in-kind donations. In general, in-kind donations demonstrate a strong collaboration with partner organizations and are preferred over cash contributions.  Other partners/funding sources are expected to participate as a means of establishing sustainability and forging partnerships.

In-kind sources of funding are accepted, provided they are from other sources, rather than from the applicants themselves.
Please provide any CASH contributions that you, as the applicant, are contributing toward the Project. 

	AMOUNT OF CASH                         (IN US$)


	CONTACT PERSON & DESIGNATION
	CONTACT ADDRESS
	E-MAIL, TELEPHONE & FAX

	
	
	
	

	
	
	
	


Please provide the contact details for all funding partners/sources of support below. The sources identified below may be contacted to verify their support during the selection process.
Please include all Foundation, Government, Individual, Corporate, and In-Kind* sources

	
	Type of support           (Cash or in-kind)
	DESCRIPTION
	Amount           (in US$)
	Contact person & designation
	Contact address
	E-Mail, Telephone & Fax

	Source Name    (1)


	
	
	
	
	
	

	Source Name  (2)


	
	
	
	
	
	

	Source Name (3)


	
	
	
	
	
	

	Source Name (4)


	
	
	
	
	
	


*In-Kind contributions are defined as support made in the form of goods and services, rather than cash.  Examples may include access to technology equipment or other infrastructure that you do not have or access to a place to conduct meetings and trainings.  In-kind contributions are accepted only from project partners, not from the Applicant.  

If you have additional sources of support, please include the required information for each on a separate sheet.

PROJECT DESCRIPTION

Please refer to the Criteria for a list of application best practices.

	Project background and justification 

State concisely what networking or educational need is being addressed by the project

	

	Classify proposed work

State if the proposal is to support ongoing work, or if it would be a new effort, when the work must begin

	

	Resource justification

Why are you (the applicant) the most capable chapter or individual to address this need?

	

	Key Individuals

Please list the key individuals who will be engaged in the project, along with their qualifications

	

	Objectives

State what the project aims to achieve and what specific outcomes are expected from the project

	

	Method

State how the general objectives will be achieved

	

	Beneficiaries

List who is expected to benefit from the project

	

	Sustainability

Describe how the project will continue (if at all) after ISOC’s funds are done.  How will you find further financial support?

	

	Targets & Milestones
Please include a timeline of key activities/events

	

	Outputs

State what the project will deliver and how the results/information will be disseminated

	

	Evaluation & Impact
What are your measures of success?  How will you know if the project has succeeded in meeting its goals (evaluations should be measurable, meaningful, specific, and time constrained)?

	

	Additional information

Please state any other relevant information

	














